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6.2 SATISFACTORY PERFORMANCE

A student performs satisfactorily if he maintains a CGPA of 2.0 or higher.

6.3 ACADEMIC PROBATION

A student may be allowed to be promoted on probation when he/she fails 
to earn a CGPA of 2.00 or better but not less than 1.67 at the end of the 
semester on condition that:-

a) he does not fail in more than two Kulliyyah core courses.

b) he carries a workload of not more than 15 credit hours in the 
following semester, and

c) he reduces his extra-curricular activities, if any.

A student on academic probation will receive an academic warning 
from the Kulliyyah.

6.4 EFFECTS OF PROBATION

No student shall be allowed to graduate with more than two (separate) 
promotions on probation.

6.5 COUNSELLING

Students under probationary status shall be required to undergo academic 
counselling.

6.6 ACADEMIC DISMISSAL

A student shall be dismissed from the University if:

a) he receives a CGPA of less than 1.67, or

b) he fails to earn a CGPA of 2.00 or higher while on probationary 
status, or

c) he fails a course (with a grade of “F”, “X” or “Y”) on the third 
attempt or

d) he fails (with a grade of “F”, “X” or “Y”) in more than 2 Kulliyyah 
courses and the 1.67 ≤ CGPA ≤ 2.00.
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e) he receives a 1.67 ≤ CGPA ≤ 2.00 for the third time which is non-
consecutive during his period of studies.

The University also reserves the right to bar, suspend or dismiss any 
student from the university or any of its classes whenever, in the interest 
of the University, it such action is deemed advisable.

6.7 DISCIPLINARY SUSPENSION OR EXPULSION

A student whose behavior is in violation of the University regulations is 
subject to disciplinary action. This may result in Disciplinary Suspension 
or Expulsion from the University. A student who is expelled for 
disciplinary reason cannot apply for readmission.

6.8 APPLICATION FOR READMISSION

6.8.1 FIRST YEAR STUDENTS

(1) A student who obtained a CGPA of less than 1.0 will not be 
considered for readmission.

(2) A student who obtained a CGPA of between 1.0 and less 
than 1.67 may be considered for readmission on a clean
state.

(3) The readmission is not automatic and the student has to 
formally appeal for it and undergo an informal interview.

(4) The student must be free from any disciplinary problem.

6.8.2 SENIOR STUDENTS

(1) A student who is dismissed on academic grounds will not 
be considered for readmission.

(2) However, consideration may be given to cases that are 
based on medical/emergency reasons acceptable to the 
University authorities. The student will be readmitted into 
the semester where the CGPA is good standing.

(3) The decision on the appeals for readmission will be subject 
to provision 6.8.2.
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6.9 CONDITIONS AFTER READMISSION

A readmitted student should achieve a CGPA of at least 2.0 in the first 
semester after readmission and failure to do so will result in dismissal. No 
further appeal for readmission will be considered.

A readmitted student should normally carry a workload of not more than 
fifteen (15) credit hours. He can carry a heavier workload only with the 
approval of the Dean of the Kulliyyah on the recommendation of the 
Programme Coordinator. He will be closely supervised by the Programme 
Coordinator.

6.10 NEW APPLICATION FOR ADMISSION

Students who are dismissed may be considered for admission into another 
programme by submitting an application to Admissions & Records 
Division through ICCE provided the dismissal was not due to factors other 
than academic.

6.11 LEAVE OF ABSENCE

A student may request a leave of absence or study leave. In order to be 
considered for a leave of absence or study leave, a student must submit a 
letter to PERGAS before the commencement of second class, stating the 
reasons for the request and the length of leave desired. Request for leave 
of absence or study leave submitted anytime after the 2nd module of 
classes will be charged a fee of SGD 120 per course.

6.12 INCOMPLETE GRADE

A temporary grade of incomplete, or “I”, may be given in instances of 
incomplete projects and term papers where strong justification is provided 
by the instructor and approved by the IIUM Centre for Continuing 
Education (ICCE). Under no circumstances may the grade of “I” be given 
for the following situations:

a) Absent from end-of-semester examination without prior approval 
from the Programme Co-ordinator or General Manager of ICCE.

b) A student who wishes to do additional post-semester work in order 
to improve a grade; or

c) A student who wishes to repeat the course as auditor, retaking 
examination, etc., in order to improve a grade.
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Where an “I” grade is given, the student must submit completed 
assignments within first six (6) weeks of the following semester. It 
is the responsibility of the student to submit his assignments on 
time and no reminders will be issued by ICCE to student. If the 
student fails to submit the assignment within the stipulated time, 
the grade of “I” will be converted to an “F”.

7 END-OF-SEMESTER EXAMINATION

A. All undergraduate courses which have multiple sections should have 
common end-of-semester examination with the exception of those courses 
as determined by each Kulliyyah with the Deputy Rector’s (Academic 
Affairs) approval. Under certain exceptional circumstances, the Dean of 
the Kulliyyah or the General Manager of ICCE may recommend to the 
Deputy Rector (Academic and Planning) to approve the holding of the 
end-of-semester exam prior to the specific period.

B. All end-of-semester exams will be held on the PERGAS, Singapore.

C. Absence from an end-of-semester examination will not be allowed except 
for an illness or emergency on the day of the examination. Proof of such 
an emergency should be supported by officially documentation. Should 
the absence be related to work requirements, prior approval must be 
obtained from the Programme Coordinator. A student who is absent from 
such examinations without valid reasons or without valid reasons or 
without the University’s authority will be graded based on the coursework 
marks of the course.

8 PROBATION AND DISMISSAL

A student whose CGPA is below 2.0 will be placed on probation. A student who 
fails to achieve CGPA of at least 2.0 for three consecutive semesters will be 
dismissed from the programme. Dismissed students may apply for readmission.

9 CONTINUOUS ENROLLMENT

Students are expected to be continuously enrolled and actively engaged in 
fulfilling the requirements of the programme until such time that the degree is 
conferred. Should a student discontinue enrollment for one or more semesters 
without formal leave of absence, the student must apply for readmission to the 
University before being allowed to complete the degree programme.
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10 DEFERRALS

A student who wants to defer a semester must apply in writing to the General 
Manager of ICCE through the PERGAS within 2 weeks of the date of the offer 
letter. Reasons for the deferral must be clearly stated. The Programme Committee 
of ICCE will decide on such requests on a case-by-case basis. Deferrals are not 
automatically given and can only be for one semester. Students granted deferral 
must pay a ‘deferral fee’ of SGD 100 per semester. This fee is non-refundable and 
will not be applicable to subsequent semester fees.

11 WITHDRAWAL

To withdraw from the BIRKH programme in good standing, a student must 
submit a letter to the Management of PERGAS together with the withdrawal from 
studies clearance form, stating the reasons for the withdrawal. A student who is 
permitted to withdraw will receive the grade “W” in all courses. A student who 
withdraws without informing the PERGAS in writing will receive the grade “X” 
in for all courses and therefore be subjected to action by the Senate Appeals Sub-
Committee. The decision of the committee will be submitted to the Deputy 
Rectors (Academic and Planning) for final approval. A percentage of the fees paid 
will be deducted as penalty for withdrawal, according to the following schedule:

Date of Withdrawal from 
the Date of Registration

Percentage of Fee 
Retained

After 3 weeks but not more than 7 weeks 15%
After 7 weeks but not more than 10 weeks 50%

After 10 weeks 100% (No refund)

12 ADD AND DROP SUBJECTS

A student must register 4 subjects in the long semester and 2 or 3 subjects in the 
short semester according to the study plan of the programme.

13 PAYMENT OF FEES

Settlement of programme related fees are based on the following schedule:

Deadline Amount of fees paid
Pre-enrolment session (a week 

after final exam)
Registration fees = SGD 20
Examination fees = SGD 40

Seminar 1 50% of tuition fees
Seminar 2 25% of tuition fees
Seminar 3 25% of tuition fees

The amount of tuition and examination fees paid for each semester will depends 
on number of courses the student enrolled. 
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A student who fails to settle his fees on schedule will not have his semester results 
released until he has settled all his fees.

14 WITHDRAWAL FROM INTERNATIONAL ISLAMIC UNIVERSITY 
MALAYSIA

To leave the University in good standing, a student must submit a letter to the 
Dean of the Kulliyyah through ICCE stating the reasons for withdrawal and the 
students’s last day of residence on campus.

A student who is permitted to withdraw will receive the grade “W” in all courses.
A student who withdraws without informing the Dean of the Kulliyyah will 
receive the grade “F” in all courses which will be recorded by the Admissions and 
Records Division.

15 ACADEMIC INTEGRITY

The International Islamic University Malaysia seeks to promote a strong sense of 
mutual responsibility, respect, trust and fairness among all members of the 
University community. Towards this end, the University demands high standards 
of academic behavior at all times. Students are expected to exhibit integrity and 
competence in their academic work.

Members of the University community are presumed to be familiar with proper 
academic procedure and are held responsible for applying them. Incoming 
students have a special responsibility to acquaint themselves with and make use of 
all proper procedures for doing research, writing papers and taking examinations. 
Any attempt at cheating, plagiarism, lying, stealing or any deliberate failure to act 
in accordance with proper academic procedures is considered a legal, moral and 
intellectual offence against the University community and will be considered as 
serious breach of discipline.

16 BREACH OF DISCIPLINE

Any candidate who has committed a beach of any provision of these regulations 
or any rules or procedures made, or any instruction by an authority under these 
regulations shall be deemed to have committed an offence. The Rector of IIUM 
may:

a) Authorize the Student Discipline Authority to take action against the 
candidate according to the University (Discipline of Students) Rules of 
1984.

b) Report the matter to the Senate for such action as the Senate deems fit, or
c) Act in any other way deems fit.
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17 RIGHT TO CHANGE RULE

The University reserves the right to change the requirements, rules and fees. Such 
changes shall take effect whenever the proper authorities so determine. The 
University also reserves the right to make changes to any programme without 
notice whenever circumstances warrant.

18 RELEASE OF STUDENT INFORMATION

Student records are considered confidential. It is the policy of the University to 
accord any student access to his or her academic records, and to offer the student 
the opportunity of a hearing to contest such record as inaccurate, misleading, or 
otherwise inappropriate. A student’s written consent is needed before releasing 
information from his educational records to persons outside the University, except 
as provided for by law and for Executive Directory information such as name, 
address, dates of attendance, and degrees earned. Information may be furnished to 
a student’s parents or sponsor without such written consent upon certification of 
the student’s financial dependency. Information may also be released so as to 
comply with any judicial order or lawfully issued subpoena. When such necessity 
arises, students will be notified about this action. No information concerning a
student’s grades will be given over the telephone.

19 TRANSCRIPTS

Official transcripts of student records are issued upon written request by the 
student subject to payment of all fees. The first copy is given free of charge, 
however, a fee of SGD 10 is charged for each additional transcript and postage 
will be borne by the student.

20 OFFICIAL NOTIFICATION TO STUDENTS

Official University notifications will be sent to students to their permanent 
addresses recorded in ICCE. Students are responsible for ensuring that their 
permanent addresses are kept up to date by informing ICCE of any change of 
changes of address.

The Senate reserves the right to amend the above rules and regulations whenever 
deemed necessary.

Adapted from the IIUM Student Academic Performance Evaluation Rules.

Effective Date:
1st January 2014


